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Setup Direct Deposit for Wisely Pay Card 

 
This process will be used to help employees setup direct 
deposit to receive payments to their Wisely pay card. 
 
Audience: Employees using pay cards 
 

 
Additional Resources: 

● Human Resources Knowledge Base 
● payroll@gmhec.org 
● (802) 443 2100 

 

Process 
Step & 
Description 

Action 

Step 1.0 
 
Navigation 
Path 

Getting Started 
 
➢ Navigation Path: 

    Oracle Homepage → Me → Pay → Payment Methods 
 
From the home screen:  

 
● Click on the Me tab on your home page to review your Employee Self-Service applications 

 
● Click on the Pay icon 

 

 
 

● Click on Payment Methods 
 

 

 

 

 

https://gmhec.org/human-resources-knowledge-base/
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Step 2.0 
 
Add a new 
Direct 
Deposit 
Account 

 
On this screen, to setup your Wisely pay card for direct deposit:  
 

● Click the +Add button on the Bank Accounts portion of the screen 
 

 
 

On this screen: 
 

 
 

● Next to Account Number type in your Wisely pay account number (can be found on the first page 
you Wisely Welcome Kit) 

○ Note: The account number is different from your card number 
● Next to Account Type select Checking 
● Next to Bank enter M B Financial Bank 
● Next to Bank Branch enter 071922476 

 
After completing all the fields, check your entries for accuracy and click Save. 
 
Your new account will now appear in the Bank Accounts section. 
 

 
 
Note: This will pop up after saving your account. This is a reminder to add your account as your payment 
method. If you skip this step your pay will continue to be delivered via live check and mailed to the address 
in Oracle. 
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Step 2.1  
 
Select your 
Bank 
Account as 
your 
Payment 
Method 

 
On the Payment Methods screen under the My Payment Methods section: 

● Click +Add 

 

On this screen: 

 

● In the What do you want to call this payment method? field, give your payment method a name 
(e.g. ‘Pay Card DD’) 
 

● In the Payment Type field make sure Direct Deposit is selected 
 

● From the Bank Account drop-down, select your bank account that you just created 

After completing all the fields, click Save. 
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