General Supplier Search

How to search for existing suppliers in Oracle. Go to the “Procurement” tab and click “Suppliers.”
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Click the “Tasks” menu. Choose “Manage Suppliers.”
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ADVANCED SEARCH: Preferred way to search, yields the best results.

Click “Advanced”
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Search for your supplier by Name or Taxpayer ID.
e Individuals: Search by last name.
e Companies: Search by company name
e Taxpayer ID: Do not enter dashes

Click “Search.”
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If your supplier is in the system, your findings will appear below. If the supplier is not in Oracle, your search will turn up blank.

Search Results
Actions w View v Fomaty [ [+ Detach Register Supplier
Supplier Supplier Number Name i i ip Parent Supplier Creation Date Inactive Since thmﬁ?iWaﬁcn Taxpayer ID Rlll:nlz-esr
Grainger Inc 11525 Grainger Inc Spend Authorized 23-Mar-2025 361150280
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BASIC SEARCH: You can do a search in the keywords field. However, you may turn inaccurate results.
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Your results will appear as shown below.
Manage Suppliers @ @
4 search ‘Agvanceﬂ u Manage Watchlist| Saved Search ‘AHSUppI\ers v‘
* Required

* Keywords | Grainger

[Searn] e [save-

Search Results

Actions v View v Formatw  # FE [F =" Detach Register Supplier
. . " - " . . " " Tax Registration D-U-N-S
Supplier Supplier Number Name Parent Supplier Creation Date Inactive Since Number Taxpayer ID Number
Grainger Inc 11525 Grainger Inc Spend Authorized 23-Mar-2025 361150280
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